Application Form to the Data Controller

APPLICATION FORM TO THE DATA CONTROLLER
(It is not mandatory to submit your application using this form. This form has been prepared as an auxiliary document to facilitate the application process for the data subject. Any application submitted in accordance with the Regulation on the Procedures and Principles of Application to the Data Controller will be evaluated.)

General Information
Pursuant to Article 11 of the Law on the Protection of Personal Data No. 6698 ("KVKK"), everyone has the right to apply to FENERBAHÇE UNIVERSITY (the "University"), in its capacity as the data controller, regarding the following matters:  
a) To learn whether your personal data are being processed,
b) To request information if your personal data have been processed,
c) To learn the purpose of the processing of your personal data and whether they are being processed in accordance with that purpose,
d) To learn the identities of the third parties to whom your personal data have been transferred, whether domestically or abroad,
e) To request the correction of your personal data if they have been processed incompletely or inaccurately,
f) Pursuant to Article 7 of the KVKK, to request the erasure or destruction of your personal data where, although they have been processed in accordance with the KVKK and other applicable laws, the reasons requiring their processing no longer exist, within the framework of the prescribed conditions,
g) To request that the actions taken pursuant to subparagraphs (e) and (f) be notified to the third parties to whom your personal data have been transferred,
h) To object to a result that is detrimental to you arising solely from the analysis of your personal data through automated systems,
i) To request compensation for any damage suffered as a result of the unlawful processing of your personal data.

Processing of Personal Data Relating to the Application
Through the Data Controller Application Form, personal data (name, surname, Turkish ID number, passport number, telephone number, email address, postal address, and signature) are processed only to the extent necessary for the purpose of verifying the identity of the applicant and managing the application. If necessary, such personal data may be shared only with the relevant units, persons, and institutions or organisations authorised by law, depending on the nature of the application.

Table Showing the Application Methods, Application Addresses, and Information to Be Provided When Submitting an Application

	Application Method 
	Application Address
	Application Topic

	Application by hand (If
the applicant submits the application in person,
an identity document must be presented for verification. 
If the application is submitted by a representative, 
a notarised power of attorney must be provided.)
	



Atatürk Mah. Ataşehir Bulvarı, Metropol İstanbul, 34758,
Fenerbahçe Üniversitesi Yerleşkesi Ataşehir - İstanbul
	


The envelope must be clearly marked 
"Request for Information under the Personal Data Protection Law".

	

Notification through a Notary Public
	

Atatürk Mah. Ataşehir Bulvarı, Metropol İstanbul, 34758,
Fenerbahçe Üniversitesi Yerleşkesi Ataşehir - İstanbul
	
The envelope must be clearly marked
"Request for Information under the Personal Data Protection Law".

	

Email via Electronic Signature / Mobile Signature
	

kvkk@fbu.edu.tr
	The subject line of the email must read: "Request for Information under the Personal Data Protection Law".

	
Application via Registered Electronic Mail (KEP)
	


fenerbahceuniversitesi@hs01.kep.tr
	
The subject line of the email must read: "Request for Information under the Personal Data Protection Law".

	Email address registered in our systems
(Your email address must have been previously associated with your identity in our systems.)
	


kvkk@fbu.edu.tr
	
The subject line of the email must read: "Request for Information under the Personal Data Protection Law".



Applicant's Contact Information

	Name:
	

	Surname:
	

	T.R. Identity Number: (Passport No)
	

	Phone Number:
	

	E-mail:
Providing this information will help us respond to you more quickly.)
	

	Address:
	



Please Specify Your Relationship with the University

	Student Visitor
Former Employee (Years of Employment:
……………. - …………….. )
Other
	· Employee
· Employee Candidate
Application Date: 
· Third Party Company Employee
Please state your company and position.

	Person/Department You Have Been in Contact with at the University: 
Subject:



Please Specify Your Request Within the Scope of KVKK

	Request ID
	Subject of Request
	Legal Basis
	Your Choice
(Please Mark the Relevant Section)



	
1
	I would like to know whether the University processes my personal data.
	KVKK m. 11/1-a
	

	2
	If the University processes my personal data, I request information regarding such processing activities.
	KVKK m. 11/1-b
	

	3
	If the University processes my personal data, I would like to know the purpose of such processing and whether my personal data are being processed in accordance with that purpose.
	KVKK m. 11/1-c
	

	4
	If my personal data are transferred to third parties domestically or abroad, I would like to know the identities of those third parties.
	KVKK m. 11/1-ç
	

	5
	I believe that my personal data have been processed incompletely or inaccurately and request that they be corrected.
	KVKK m. 11/1-d
	

	6
	Although my personal data have been processed in accordance with the law and other applicable legal provisions, I believe that the reasons requiring their processing no longer exist. Accordingly, I request that my personal data be:
    a) Erased
b) Destroyed.
(Please specify from the options)
	KVKK m. 11/1-e
	



	7
	I request that the correction of my personal data, which I believe have been processed incompletely or inaccurately (Request No. 5), also be notified to the third parties to whom my personal data have been transferred.
	KVKK m. 11/1-f
	

	8
	Although my personal data have been processed in accordance with the law and other applicable legal provisions, I believe that the reasons requiring their processing no longer exist (Request No. 6). Accordingly, I request that my personal data also be:
Erased
b)	Destroyed.
(Please specify from the options)
	KVKK m. 11/1-f
	

	9
	I believe that my personal data processed by the University have been analyzed solely through automated systems and that this analysis has resulted in an outcome against me. I object to this outcome.
	KVKK m. 11/1-g
	

	10
	I have suffered damage as a result of the unlawful processing of my personal data. I request compensation for this damage.
	KVKK m. 11/1-ğ
	



Please Provide an Explanation Regarding Your Request


How Would You Like to Be Notified of Our Response to Your Application?
· I want it to be sent to my address.
· I want it to be sent to my email address.

(If you choose the email method, we will be able to respond to you more quickly.)
· I want to collect it in person.
(If collection by an authorized representative is requested, a notarised power of attorney or authorization document must be provided.)

Applicant's Declaration
In line with the requests stated above, I request that my application submitted to the University be evaluated pursuant to Article 13 of the Law and that I am informed of the outcome.
I declare and undertake that the documents and information I have provided to you in this application are accurate, up-to-date, and belong to me.

Applicant's
Name-Surname:	
Signature:
	
   Application Date:	 
